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Department of Culinary Arts
Application Form for the Use of Specialized Classrooms
OQutside Regular Class Hours

Applicant Unit

Semester
Applied For

Date of Application /

(Year / Month / Day)

Applicant

Contact Number

Person Responsible
for Post-use
Restoration

Contact Number

Date:

/ /

(Year / Month / Day) Day:

Contact Number | Time:

to

* Applications may not cover multiple calendar days. If multiple dates are required, please submit
a separate application form for each date.

Purpose of
Application
[ 1C603
v R ted
enue Requeste 1 CB0A

[1C401

Number of Users: persons

(Please specify the actual number.)

*Please provide a complete list of all users on the reverse
side of this form. Incomplete applications will not be
processed.

(D Faculty Advisor

XIf the applicant is a student, the
signature of the Faculty Advisor is
required.

® Environmental Health and
Safety Division :

Department of Culina
PaArts Office o0

(@ Kitchen Student Assistant

(@ Administrative Assistant

% Is this activity for representing
the University in an
international competition?

] Yes ] No

@ Classroom Administrator

% Is air conditioning required?

[] Yes [] No

®Head of the Unit Responsible
for Venue Management

Pursuant to the resolution adopted at the First
Energy Conservation Committee Meeting in 2008,
air conditioning shall not be provided for
student practice activities, except for those
conducted in preparation for representing the
University in international competitions.

[ IRecorded in the System
[ JExcel Record Updated
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Notes

1. When the applicant is a student, the supervising course instructor or faculty advisor must be present to provide
supervision and ensure safety. Upon completion of use, the venue shall be restored to its original condition, thoroughly
cleaned, and the Practical Classroom Operation Inspection Checklist shall be obtained from, completed, and submitted to
the unit responsible for managing the venue.
2. Before commencing any operation, users shall first ensure that all individual gas valves are in the OFF position before
turning on the main gas supply valve to prevent accidents. Upon completion of use, all gas valves shall be turned off. In
addition to switching off electrical equipment, all power plugs shall also be unplugged.
3. Hours of Use: Users shall vacate the practical training facilities no later than 10:00 p.m. If special circumstances require
use beyond this time, prior approval from the supervising instructor shall be obtained. The supervising instructor shall
notify the venue management unit, either verbally or in writing, prior to use or within twenty-four (24) hours thereafter, and
the Security Office shall be informed accordingly.
4. Upon approval of the application, the applicant shall make photocopies of the approved application form and submit:

e one (1) copy to the Security Office; and

e one (1) copy to the Facilities Management Division (required if air conditioning is requested).

% Each specialized practical classroom remains under the custody and management of its respective academic department.
Applications for use shall be submitted to the unit responsible for managing the requested venue.

(Notice)
To ensure campus safety and facility management, electricity and natural gas supplies to the First and Second Practice
Buildings will be suspended after 12:00 midnight.
% The applicant (or applicant unit) shall personally obtain all required approvals and signatures from the relevant offices
prior to the scheduled date of use.
% Application forms shall not be left in the University's internal document exchange boxes.
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List of Classroom Users : (Please complete in full.)

bepartment | ¢}5q Name Departuent | class Name
26 5l
97 52
28 53
29 54
30 5o
31 56
39 57
33 58
34 59
35 60
36 61
37 62
38 63
39 64
40 65
41 66
42 67
43 68
A4 69
45 70
46 71
A7 12
48 13
49 4
50 75

X Note: If the space provided is insufficient, please make a photocopy of this page and continue on the additional sheet(s).




