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Constitution of the Department of Culinary Arts Student Association
National Kaohsiung University of Hospitality and Tourism

Adopted by the 1st General Assembly of the Department Student Association on August 17, 2007.

Amended and approved by the 2nd General Assembly of the Department Student Association on November 22, 2007.
Amended and approved by the 2nd General Assembly of the Department Student Association on December 27, 2007.
Amended and approved by the 3rd General Assembly of the Department Student Association on February 24, 2008.
Amended and approved by the 4th General Assembly of the Department Student Association on January 8, 2009.
Amended and approved by the 5th General Assembly of the Department Student Association on May 6, 2010.
Amended and approved by the 5th General Assembly of the Department Student Association on May 13, 2010.
Amended and approved by the 6th General Assembly of the Department Student Association on April 19, 2012.

The final provision of this Constitution was revised uniformly in accordance with Article 6 of the University's Regulations Governing the Review
Procedures for Regulatory Proposals, as approved at the 381st Administrative Meeting on August 23, 2017.

Amended and approved by the 12th General Assembly of the Department Student Association on March 22, 2018.
Amended and approved by the 12th General Assembly of the Department Student Association on March 22, 2018.
Amended and approved by the 12th General Assembly of the Department Student Association on March 22, 2018.
Amended and approved by the 12th General Assembly of the Department Student Association on March 22, 2018.
Amended and approved by the 12th General Assembly of the Department Student Association on March 22, 2018.
Amended and approved by the 12th General Assembly of the Department Student Association on March 22, 2018.

~ General Provisions :

(- ) Name : The Association shall consist of all students enrolled in the Department

of Culinary Arts (hereinafter referred to as the "Department") of National
Kaohsiung University of Hospitality and Tourism. The official name of the
Association shall be the Department of Culinary Arts Student Association,
National Kaohsiung University of Hospitality and Tourism (hereinafter referred
to as the "Association").

(= ) Purpose : The purposes of the Association are to cultivate students’ abilities

in service and self-governance; to facilitate the Department’ s external
exchanges and collaborations; to support the diverse development of its members;
to promote friendship among members; to broaden academic perspectives; to
strengthen communication among students and alumni of the Department; to enhance
interaction within the Department; and to foster a strong sense of unity and
identity among its members.

(= )Office : The principal office of the Association shall be located at Room D612,

Second Practice Building (Department of Culinary Arts Office).

(2 ) Membership : All students enrolled in the Department of Culinary Arts shall

automatically become members of the Association.

~ Rights and Obligations of Members : Rights

Members shall be entitled to:

(- ) vote for and stand for election as President of the Association.

(=) initiate the recall of the President and the Executive Officers of the

Association.

(=) serve as Executive Officers of the Association.



(» ) participate in activities organized by the Association.
(7 ) inspect the Association’ s official documents and records.
(=) inspect the Association’s financial accounts and records.

(=) request the convening of a General Assembly and participate in the

deliberation and resolution of major proposals.
(~) Members shall uphold the reputation of the Association.

(4 ) Members shall pay membership dues in accordance with the applicable

regulations.

() Members shall comply with this Constitution and all resolutions duly adopted

by the Association.

(+ - ) Members shall assist in the affairs and activities of the Association as

required.
= ~0Organization and Responsibilities:

(- ) The Chair of the Department shall serve as the Faculty Advisor to the
Association and may be consulted on matters relating to the affairs of the

Association.

(= ) The Association shall consist of one President, one Vice President, and the
following divisions: Secretariat, Planning, Publicity and Design, Information
and Media, Photography, Public Relations, Finance, Property Management, and
General Affairs. Each division shall be headed by one Director, who shall be

responsible for recruiting members of the division.

(= )Powers and Duties of the President :

1 ~ Represent the Department in activities and meetings, both on and off campus,
that are related to the affairs of the Association.

2 ~ Foster and maintain a constructive working relationship with the Student

Association.
3 ~ Oversee and administer all affairs of the Association.
4 ~ Convene meetings of the General Assembly and implement its resolutions.

5 ~Direct the implementation of the Association’s affairs, issue major

directives, and assign responsibilities to the appropriate officers.



6 ~ Supervise and guide the work of all divisions and coordinate the execution of

their respective responsibilities.

7 ~ Exercise the authority to remove from office or censure Executive Officers of

the Association.

8 ~ Promote unity and teamwork among the Executive Officers to ensure effective

and harmonious operations.

(= ) Powers and Duties of the Vice President :
1 ~ Assist the President in the administration of the affairs of the Association.
2 ~ In the event that the President is unable to perform the duties of the
office, the Vice President shall serve as Acting President and oversee the

administration of the Association.

3 ~ Receive, review, and consolidate suggestions from members of the Association,

and submit them to the President for consideration.

4 ~ Maintain records of the Executive Officers and oversee their status, and
organize team-building activities as appropriate to strengthen cohesion and

foster positive working relationships among the Executive Officers.

(7 ) Powers and Duties of the Secretariat :

1 ~ Coordinate and announce the schedules of meetings of the Association and all
official activities.

2 ~ Prepare and maintain the official minutes of all meetings of the Association.

3~ Collect, compile, and maintain all official documents of the Association,
including reports, meeting minutes, attendance records, and other related

documentation.

4 ~ Organize, archive, and preserve all records and documentation relating to the

activities of the Association.

(=) Duties and Responsibilities of the Planning Department :

1 ~ To be responsible for arranging, planning, and preparing proposals for the
Association’ s activities.

2 ~To review and examine the procedures and content of the Association’ s
activities prior to their implementation to ensure their appropriateness.

3 ~To collect and maintain all activity proposal documents of the Association.

(= )Duties and Responsibilities of the Publicity and Design Department :



1 ~ To formulate the design concept for the Association’s official materials for
the current term of office.

2 ~To review and approve the aesthetic design of posters, invitations, and other
promotional materials intended for internal announcements or external
publication.

(~)Duties and Responsibilities of the Information Department :

1 ~ To be responsible for the planning, coordination, and production of the
Association’ s videos.

2 ~ To manage and maintain the Association’ s departmental website.

3 ~To review and approve the design of videos and other multimedia materials

intended for internal announcements or external publication.

4 ~ To archive and preserve all media materials of the Association, including
departmental videos, commemorative publications, and other audiovisual

records.

(4 ) Duties and Responsibilities of the Photography Division :
1 ~ To photograph, select, edit, and document the Association’ s activities.

2 ~To assist in organizing, archiving, and preserving all media materials of the
Association.

() Duties and Responsibilities of the Public Relations Division :

1 ~ To seek support and sponsorship from both on-campus and off-campus
organizations.

2 ~ To coordinate and maintain communication with on-campus, off-campus, and
corporate partners regarding collaborative affairs.

3 ~To establish and maintain effective communication channels within and outside

the Association.

4 ~ To regularly collect members’ needs and expectations and report them to the

President of the Association.

5 ~To review the wording and content of posters, invitations, and other

announcements intended for internal and external publication.

(- - ) Duties and Responsibilities of the Finance Division :

1 ~ To manage and safeguard the Association’ s membership fees and financial
assets.

2 ~ To establish and announce the Association’s financial reimbursement
regulations.



3 ~ To prepare the annual budget and review all budget expenditures.

4 ~ To regularly disclose detailed financial income and expenditure records to

the members.

b~ To organize, archive, and preserve all financial records and accounting

documents of the Association.

-+ = )Duties and Responsibilities of the Property Management Division :
1 ~ To conduct regular inventories of the Association’s assets and equipment.

2 ~ To be responsible for the lending, safekeeping, maintenance, and management
of the Association’ s assets and equipment.

3 ~ To establish and inform members of the regulations governing the borrowing

and use of the Association’ s assets and equipment.

4 ~ To organize, archive, and maintain records of newly acquired and loaned

equipment.
5~ 0 establish regulations for warehouse and inventory management.

(- = ) Duties and Responsibilities of the General Affairs Division :

1 ~ To assist in revising the Constitution and organizational regulations of the
Association.

2 ~To maintain the Association’ s discipline, address cases of negligence of
duty, and keep relevant records.
3 ~ To regularly review whether each position is operating properly and in

accordance with its responsibilities.

4 ~ To assist all divisions and officers in carrying out special assignments as

required.

7 ~ Financial Affairs:

(- ) The Association shall collect and utilize its funds in accordance with the

Financial Management Regulations of the Association.

(=) Within the first month of each academic year, members shall pay the
departmental student association fee to their class representative. After
collecting the fees from all class members, the class representative shall

submit the total amount to the Finance Division of the Association.

(=) Members who lose their membership status within the first month of the first

semester (including transfer to another institution, transfer to another



department, suspension of studies, or withdrawal from school) may apply to the
Finance Division for a full refund of the membership fee already paid for that

academic year.

(2 ) The amount of the membership fee shall be determined by the Finance Division
based on the previous academic year’ s actual income and expenditures and the
financial requirements of the current year’ s activity plans. The proposed fee
shall take effect upon approval by at least two-thirds of the Association’s

officers.
7 ~ General Assembly -
(= ) The General Assembly shall be the highest decision-making body of the

Association.

(=) The General Assembly shall be convened regularly at the beginning and the end

of each academic semester.

(=) During meetings of the General Assembly, the President shall attend together

with all officers to answer questions from the members.

(2 ) During meetings of the General Assembly, the President shall present reports

on the Association’ s administrative plans and financial status to the members.

(7 ) The powers and responsibilities of the General Assembly are as follows :
1 ~ To review the Association’ s administrative direction and provide
recommendations.

2 ~ To supervise the Association’s financial income, expenditures, and budgetary
spending.

3 ~ To propose, amend, and deliberate upon the Constitution of the Association.
4 ~ To question the President and officers of the Association regarding their

duties and performance.

5~To elect or recall the President of the Association, and to recall the

Association’ s officers.
6 ~ To discuss and resolve major matters concerning the Association.

(=) Attendance at the General Assembly shall require the presence of at least one-

half of the total membership to constitute a quorum.

(=) Any resolution of the General Assembly shall be adopted and become effective

only upon receiving the affirmative votes of more than one-half of the valid



votes cast.
+ ~Election and Recall :

(- ) At the beginning of the second semester of each academic year, candidates for
the Presidency shall be nominated, and an Election Committee (hereinafter

referred to as the "Committee") shall be established simultaneously.

(=) The duties and responsibilities of the Election Committee are as follows :

1 ~ To announce the election regulations and procedures.

2 ~ To administer candidate registration, qualification review, ballot
preparation, vote counting, and the announcement of election results.

3 ~ To determine the schedule for campaign activities, voting, and vote counting,

and to adjudicate election disputes.

4 ~ Members of the Election Committee shall not stand as candidates for election

or participate in campaign activities on behalf of any candidate.

5~ 1If an election is declared invalid, the Election Committee shall conduct a

new election within two weeks.

(=) The President and Vice President shall be elected by all members of the
Association.

(2 ) The term of office for the President shall be one academic year, and the

President shall not serve consecutive terms.

(2 ) Voting and Vote Counting :

1 ~ Elections shall be conducted by universal suffrage through secret ballot.

2~ If any candidate disputes the validity of a ballot, the objection shall be
raised immediately by the candidate or an appointed election observer during
the vote-counting process. No objection shall be accepted after the election

results have been officially announced.

3~ In the election of the President and Vice President, the winning ticket must
receive votes exceeding the minimum threshold of 60% of the total votes
cast. The ticket receiving the highest number of valid votes shall be
elected. In the event of a tie, a new election shall be held. If there is

only one presidential ticket, 1t must obtain the approval of more than 51%
of the valid votes cast to be elected.

(=) Recall of the President : A recall motion against the President shall specify



the grounds for recall and be endorsed by at least one-third of the members. A
Special General Assembly shall then be convened. The recall shall be effective
only if at least two-thirds of all members are present, and two-thirds of those

present vote in favor of the recall.

(=) Recall of Officers:

1 ~ If an officer is deemed incapable of properly performing the duties of the
position, the President may dismiss the officer. Such dismissal shall be
reported at the General Assembly. °

2 ~ Members may initiate the recall of an officer by specifying the grounds for
recall and obtaining the signatures of at least one-half of the members.
3 ~ Once the recall of an officer has been confirmed, the President shall

implement the decision and appoint a replacement officer.

(~) No officer of the Association shall resign from office without just cause
before the expiration of the term of office. If the President wishes to resign
before the end of the term, such resignation shall require the written approval
of at least two-thirds of all members of the Association. If any other officer
wishes to resign before the end of the term, such resignation shall require the
written approval of at least two-thirds of all officers of the Association. The
resignation shall take effect one week after the required approval has been
obtained. In addition, the resigning officer shall issue an open letter to all

members as a demonstration of accountability.

(4 ) First-year members shall not be eligible to stand for election as President;

however, they shall retain the right to vote.

Responsible Unit: Department of Culinary Arts Student Association, College of Culinary Arts



